.
V.

Vi,

VL.

VIIL.

IX.

Plaza School District
7322 County Road 24
Orland, CA 95963
BOARD OF TRUSTEES
Regular Board Meeting
June 22, 2017
3:00PM
Agenda

Call to Order

Pledge of Allegiance

Members Present

Correspondence

Superintendent Report/Information

A. GCOE Building Update

B. Second Read BP 5141.52 Suicide Policy
C. 2017-18 Enrollment

D. Lottery

Comments: Agenda Items Only—Any person wishing to address the Board will identify
themselves, the agenda item they are speaking about, and limit remarks to three minutes.

Action

A. Old Business
B. New Business

1.

7.
8.

Consent Agenda: Routine matters that can be approved with one motion
a. Approve Minutes of the June 8th, 2017 Regular Board Meeting
Approve Minutes of the June 8", 2017 Public Hearing
Approve Warrant Registers—6/6/2017 through 6/16/2017
Approve Budget Transfers— None
Approve Annual Amendment of Local Educational Agency Plan (LEAP)
Approve Annual Amendment of Student Achievement (SPSA)
g.- Approve Annual Amendment of Health and Wellness Policy
Approve 2017-18 Local Control and Accountability Plan
Approve 2017-18 Budget
Approve 2017-18 Agreement for Professional Services with Dannis Woliver
Kelly
Approve BP 5141.52 Suicide Policy
Approve 6" and 7*" Grade Trip to Pacific Environmental Camp September 19t"-
23,2017
Approve All 12 Month Classified Contracts for 2017-18
Approve All 11 Month Classified Contracts for 2017-18

o o0 o

Comments: Non Agenda Items—The Board Clerk will allow three minutes for speakers to
address the appropriate matters. Speakers will identify themselves when acknowledged
by the Clerk.

Closed Session-

Adjournment



Students BP 5141.52(a)

SUICIDE PREVENTION

The Board ol l:ducation recognizes that suicide is a leading cause of death among youth and
that school personnel who regularly interact with students are often in a position to recognize
the warning signs of suicide and to offcr appropriate referral and/or assistance. To attempt to
reduce suicidul behavior and its impact on students and families, the Superintendent or
designee shall develop measures and strategics for suicide prevention, intervention, and
postvention.

In developing measures and strategies for use by the district, the Superintendent or designee
may consult with school health prolussionals, school counselors, school psychologists,
school social workers, administrators, other staff, parents/guardians, students, local health
agencies. mental health professionals, and community organizations.

(cf. 1020 - Youth Services)
(cf- 1220 - Citizen Advisory Committees)
(cf: 1400 - Relations Between Other Governmenial Agencies and the Schools)

Such measurcs and strategies shall include, but are not limited to:

L. Staff’ development on suicide awarcness and prevention for teachers, school
counsclors, and other district employees who interact with students in the middle
grades

(cf 4131 - Staqfi Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

4 Instruction to students in problem-solving and coping skills to promote students'
mental. emotional, and social health and well-being, as well as instruction in
recognizing and appropriately responding to warning signs of suicidal intent in others

(cf 6142.8 - Comprehensive Health Education)

3. Methods for promoting a positive school climate that enhances students' feelings of
connectedness with the scheol and that is characterized by caring staff and
harmonious interrelationships among students

(cf 5131 - Conduct)

fcf: 5131.2 - Bullving)

fef. 5137 - Positive School Climate)

(cf- 51453 - Nondiscrimination/Harassment)
(¢f: 5143.7 - Sexwal Hurassmeny)

(cf 5145.9 - Hae-Motivered Behavior)



BP 5141.52(b)

SUICIDE PREVENTION (continued)

4, The provision of information to parents/guardians regarding risk factors and warning
signs of suicide, the severity of the youth suicide problem, the district's suicide
prevention curriculum, basic steps for helping suicidal youth, and/or school and
community resources that can help youth in crisis

5. Encouragement for students to notify appropriate school personnel or other adults
when they are experiencing thoughts of suicide or when they suspect or have
knowledge of another student's suicidal intentions

6. Crisis intervention procedures for addressing suicide threats or attempts

1. Counseling and other postvention strategies for helping students, staff, and others
cope in the aftermath of a student's suicide

As appropriate, these measures and strategies shall specifically address the needs of students
who are at high risk of suicide, including, but not limited to, students who are bereaved by
suicide; students with disabilities, mental illness, or substance use disorders; students who are
experiencing homelcssness or who are in out-of-home settings such as foster care; and
students who are lesbian, gay, bisexual, transgender, or questioning youth, (Education Code
215}

Legal Reference: (see next page)



BP 5141.52(c)

SUICIDE PREVENTION (continued)

Legal Reference:

EDUCATION CODE

213 Student suicide prevention policies

32280-32289 Comprehensive safety plan

49060-49079 Student records

49602 Confidentiality of student information

49604 Suicide prevention training for school counselors
GOVERNMENT CODE

810-996.6 Government Claims Act

PENAL CODE

11164-11174.3 Child Abuse and Neglect Reporting Act
WELFARE AND INSTITUTIONS CODE

I698 Emotionally disturbed youth; legislative intent
3850-5883 Mental Health Services Act

COURT DECISIONS

Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554

Management Resources:

Policy

CALIFORNIA DEPARTMENT OF ED UCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, K. indergarten Through Grade
Twelve, 2008

Health Framework for California Public Schools, Kinderearten Through Grade Twelve, 2003
CENTERS FOR DISEASE CONTROL AND PREVEN TION PUBLICATIONS

School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009
NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGIS TS PUBLICATIONS

Preventing Suicide, G uidelines for Administrators and Crisis Teams, 2015

U.S DEPARTMENT OF HEALTH AND HUMAN SER VICES PUBLICATIONS

Preventing Suicide: A Toolkit for High Schools, 2012

National Strategy for Suicide Prevention: Goals and Objectives for Action, rev, 2012
American Association of Suicidology: hiip.//www.suicidology. org

American Foundation for Suicide Prevention: htip:/fafsp.org

American Psvchological Association: htip://www.apa.org

American School Counselor Association: http.//www.schoolcounselor. org

California Department of Education, Mental Health: http://www.cde.ca, govils/cgimh
California Department of Health Care Services, Suicide Prevention Program:

http: /A, dhes. ca. gov/services/MH/Pages/SuicidePrevention, aspx

Centers for Disease Control and Prevention, Mental Health: htip.:/fwww.cde.gov/mentalhealth
National Association of School Psychologists: htip.://www.nasponline. org

National Institute for Mental Health: http./www.nimh. nih.gov

Trevor Project: h!!p:,-‘."?/Ten'evorprqject.org

U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services
Administration: hetp:/www. samhsa, gov

Plaza Elementary School District

Adopted: June 22™ 2017



Students AR 5141.52(a)

SUICIDE PREVENTION

Staff Development

Suicide prevention training shall be provided to teachers, counselors, and other district
employecs who interact with students at the middle school level. The training shall be offered
under the dircction of a district counsclor/psychologist and/or in cooperation with one or
more communily mental health agencics.

(cf. 4131 - Staff Development)
(cf. 4231 - Sraff Development)
(cf. 4331 - Staff Development)

Materials for training shall include how to identify appropriate mental health services at the
school site and within the community. und when and how to refer youth and their families to
those services. Materials also may include programs that can be completed through self-
review of suitable suicide prevention materials. (Education Code 215)

Staff development shall include rescarch and information related to the following topics:

L. The higher visk of suicide among certain groups, including, but not limited to,
students who are bereaved by suicide; students with disabilities, mental illness, or
substunce vse disorders; students who are experiencing homelessness or who are in
out-of-home scitings such as [oster care: and students who are lesbian, gay, bisexual,
transgender. or questioning youth

2 Individual risk lactors such ax previous suicide attempt(s) or self-harm, history of
depression or mental illness. tamily history of suicide or violence, feelings of
isolation, interpersonal conflicts. o recent severe stressor or loss, family instability,
impulsivity. ant other factors

(cf: 5131.6 - Alcohol ard Oiler Drugs)

3, Warning si¢ns that may indicate depression, emotional distress, or suicidal intentions,
such as c¢hoanecs in student persenality or behavior and verbalizations of

hopelessnes: »+ =vicidal intent

4. Protective fociors that may help 1o decreuse a person's suicide risk, such as resiliency,
problem-solving alility, access to memal health care, and positive connections to
family. peers. sehoo!, and community

5. Instructions” = ovies for v “iing the suicide prevention curriculum and promoting
mental and i nal health

6. School and cormnity resourses and « “rviees, including resources and services that
meet the spcit - neads of high-risk eroups
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AR 5141.52(c)

SUICIDE PREVENTION (continued)

Although any personal information that a student discloses to a school counselor shall
genzrally not be revealed, released, referenced, or discussed with third parties, the counselor
may report to the principal or student's parents/guardians when he/she has reasonable cause
to believe that disclosure is necessary to avert a clear and present danger to the health, safety,
or welfare of the student. In addition, the counselor may disclose information of a personal
nature to psychotherapists, other health care providers, or the school nurse for the sole
purpose of referring the student for treatment. (Education Code 49602)

(cf 3141 - Health Care and Emergencies)

A school employee shall act only within the authorization and scope of his/her credential or
license. An employee is not authorized to diagnose or treat mental illness unless he/she is
specifically licensed and employed to do so. (Education Code 215)

Whenever schools establish a peer counseling system to provide support for students, peer
counselors shall receive training that includes identification of the warning signs of suicidal
behavior and referral of a suicidal student to appropriate adults.

(cf. 5138 - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student
safety by taking the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary
pd Notifying law enforcement and/or other emergency assistance if a suicidal act is

being actively threatened

; Keeping the student under continuous adult supervision until the parent/guardian
and/or appropriate support agent or agency can be contacted and has the opportunity
to intervene

4. Removing other students from the immediate area as soon as possible

(cf: 0430 - Comprehensive Sufety Plan)
(¢f. 3141 - Health Care and Emergencies)

The principal or designee shall document the incident in writing, including the steps that the
school took in response to the suicide attempt or threat,

(cf: 5125 - Student Records)



AR 5141.52(d)

SUICIDE PREVENTION (continued)

The Superintendent or designee shall follow up with the parent/guardian and student in a
timely manner to provide referrals to appropriate services as needed. If the parent/guardian
does not access treatment for the student, the Superintendent or designee may meet with the
parent/guardian to identify barriers to treatment and assist the family in providing follow-up
care for the student. If follow-up care is still not provided, the Superintendent or designee
shall consider whether he/she is required, pursuant to laws for mandated reporters of child
neglect, to refer the matter to the local child protective services agency.

(¢t 51414 - Child Abuse Prevention and Reporting)

For any student returning to school after a mental health crisis, the principal or designee
and/or school counselor may meet with the parents/guardians and, if appropriate, with the
student to discuss re-entry and appropriate next steps to ensure the student's readiness for
return to school.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate
with the student's parents/guardians to offer condolences, assistance, and resources. In
accordance with the laws governing confidentiality of student record information, the
Superintendent or designee shall consult with the parents/guardians regarding facts that may
be divulged to other students, parents/guardians, and staff.

The Superintendent or designee shall implement procedures to address students' and staff's
grief and to minimize the risk of imitative suicide or suicide contagion.. He/she shall provide
students, parents/guardians, and staff with information, counseling, and/or referrals to
community agencies as needed. School staff may receive assistance from school counselors
or other mental health professionals in determining how best to discuss the suicide or
attempted suicide with students.

Any responsc to media inquiries shall be handled by the district-designated spokesperson
who shall not divulge confidential information. The district's response shall not
sensationalize suicide and shall focus on the district's postvention plan and available
resources.

(cf: 1112- Media Relations)

After any suicide or attempted suicide by a student, the Superintendent or designee shall
provide an opportunity for all staff who responded to the incident to debrief, evaluate the
effectiveness of the strategies used, and make recommendations for future actions,

Regulation Plaza Elementary School District
approved: Junc 222017
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VII.

Plaza School District
7322 County Road 24
Orland, CA 95963
BOARD OF TRUSTEES
Regular Board Meeting
June 8th, 2017
3:00PM
Minutes

Call to Order — The meeting was called to order at 3:46 PM.
Pledge of Allegiance
Members Present — Darin Titus, Connie King, Patrick Conklin and Veronica Sanchez

Correspondence

a. June Pirates Post Newsletter - Informational

b. MOU with GCOE for the After School Program — Informational MOU Renewal

¢. MOU with Capay School for Christell Rhoades, Music Teacher — Informational MOU Renewal

Superintendent Report/Information

A. GCOE Building Update — Mr. Conklin reported that there would be an inspection on June 8" and if
it passed GCOE would be able to move into the new building on June 9%,

B. Plaza Community Club — Mr. Conklin reported that John Canalia had been nominated to complete
the final year of the PCC president’s term. Sharie Bohem was nominated for vice president,
Kristina Hutson for secretary and Sara Yancy has one more year as treasurer. He reported that
PCC had approved $10,000 on playground equipment and $5,000 for installation and play area.

C. Hiring Committees — Mr. Conklin informed the board that hiring committees were created to fill

the 7" grade teaching position and the candidate of choice was David Lee.

D. 2017-18 Board Meeting Schedule - Informational

F.
G.
H.

First Read BP 5141.52 Suicide Policy — Mr. Conklin presented the first read of the 5141.52 Suicide
Policy created by a committee, superintendents and a psychologist from Glenn County.

August 10™, 2017: First Day of School and Back to School Night - Informational

2017-18 Enrollment - 206

$5,000 Lowe’s Grant — Mr. Conklin informed the board that we had been awarded the Lowe’s
Grant thanks to Tina Noraas and that it will be used to set up the school library.

Comments: Agenda Items Only—None
Action

A. Old Business - None
B. New Business

1. Consent Agenda: Routine matters that can be approved with one motion

a. Approve Minutes of the May 4th, 2017 Regular Board Meeting

Approve Warrant Registers—4/15/2017 through 6/5/2017
Approve Budget Transfers— None
Approve the MOU with GCOE for the After School Program for 2017-18
Approve hiring Ellen Heise hourly for 2017-18 to Offer Art instruction
Approve MOU with Capay School for Christell Rhoades Music teacher for 2017-
18
g. Annual Approval of Homeless Education Policy ESEA Sect. 722 / AR 5111.13
h. Approve All 11 Month Certificated Contracts for 2017-18
i. Approve School Facilities Annual Evaluation 2017-18

meoapy

Darin Titus motioned to approve the consent agenda, Connie King seconded and the
motion carried 2-0.



VIIl.

Plaza School District
7322 County Road 24
Orland, CA 95963
BOARD OF TRUSTEES
Regular Board Meeting
June 8th, 2017
3:00PM
Minutes

2. Accept Letter of Resignation for Jamie Cinquini, 7th Grade Teacher - Darin Titus
motioned to approve the letter of resignation, Connie King seconded and the motion
carried 2-0.
3. Approve David Lee for Temporary 7th Grade Teaching Position for 2017-18 - Darin Titus
motioned to approve hiring David Lee, Connie King seconded and the motion carried 2-0.
4. Approve Mary Sexton for Temporary Kindergarten Teaching Position for 2017-18 - Darin
Titus motioned to approve hiring Mary Sexton, Connie King seconded and the motion
carried 2-0.
5. Approve 2017-18 Authorized Signatures - Darin Titus motioned to approve the 2017-18
authorized signatures, Connie King seconded and the motion carried 2-0.
6. Approve Amending 2017-18 Calendar - Darin Titus motioned to approve amending the
2017-18 calendar, Connie King seconded and the motion carried 2-0.
7. Approve School Works Annual Eligibility Services Contract: 2017-18 - Darin Titus
motioned to approve the School Works contract, Connie King seconded and the motion
carried 2-0.
Comments: Non Agenda Items - None
Closed Session- The board of trustees went into closed session at 4:12 PM and returned to open
session at 4:44 PM. No action was taken.
a. Pursuant to Government Code 544957- Student Matters
b. Pursuant to Government Code 544957- Personnel
Adjournment — The meeting adjourned at 4:45 PM.

Respectfully submitted,

Patrick Conklin, Secretary/Board of Trustees



6.

PLAZA SCHOOL DISTRICT
7322 County Road 24
Orland, CA 95963
BOARD OF TRUSTEES
Public Hearing for 2017/18
Local Control and Accountability Plan and Proposed Budget
June 8th, 2017

3:00 PM
Minutes

Call to Order- The meeting was called to order at 3:05 PM.
Pledge of Allegiance

Members Present — Connie King, Darin Titus, Patrick Conklin, and Veronica Sanchez.

Pursuant to Education Code 52062: Public Hearing for Local Control and Accountability Plan. This
public hearing is being held to solicit recommendations and comments regarding the specific actions
and expenditures proposed to be included in the 2017-18 Local Control and Accountability Plan
(LCAP).

Mr. Conklin discussed the LCAP goals and updates. — No public comment.

Pursuant to Education Code 42103: Public Hearing for Proposed Budget. This hearing is being held to
provide the public the opportunity to comment on expenditures being proposed in the 2017-18 Budget.
Mrs. Sanchez presented the 2017-18 budget. — No public comment.

Adjournment- The meeting was adjourned at 3:45 PM.

The District Board Packet is available for public viewing (@ The Plaza Elementary School District’s office located at
7322 Road 24, Orland California on the date and at the time the agenda is posted. (SB 343 -Chapter 298/2007 effective
July 1, 2008).

Respectfully submitted,

Patrick Conklin, Secretary/Board of Trustees
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Plaza Elementary School District’s Wellness Policies on Physical
Activity and Nutrition

Introduction

The Plaza Elementary School District is committed to providing a school
environment that promotes and protects children’s health, well-being, and ability to learn
by supporting healthy eating and physical activity. To do this the district understands:

¢ Children need access to healthy foods and opportunities to be physically
active in order to grow, learn, and thrive;

¢ Good health fosters student attendance and education;

e Obesity rates have doubled in children and tripled in adolescents over the last
two decades due primarily to excessive calorie intake and physical inactivity.

Therefore, it is the policy of the Plaza Elementary School District that:

1. The school district will engage all stakeholders in developing,
implementing, monitoring, and reviewing all district nutrition and
physical activity policies.

2. All students will have opportunities, support, and encouragement to
be physically active on a regular basis.

3. Food or beverages sold or served at school will meet the nutrition
recommendations of the U.S. Dietary Guidelines for each grade level.

4. Students will be provided with access to a variety of affordable,
nutritious, and appealing foods and will be provided with a clean,
safe, and pleasant settings and adequate time to eat.

5. The school will provide nutrition education and physical education to
foster lifelong habits of healthy eating and physical activity.

School Health Council

The Plaza School Site Council, under the direction and support of the school
administrator will develop, implement, monitor, review, and as necessary revise school
nutrition and physical activities policies. An annual review of these policies will be
conducted by the SSC. The school administrator will report on the results of this review
to the Plaza Board of Trustees at a regularly scheduled meeting. The school
administrator will also inform the public about the policies and their implementation.

(W8]



Food and Beverages Sold and Served on Campus
School Meals

Meals served through the National School Lunch and Breakfast Program will:

¢ Be appealing and attractive to children

* Be served in clean and pleasant surroundings

* Meet, at a minimum, nutrition requirements established by state, local, and
federal statutes and regulations

e Offer a variety of fruits and vegetables

* Serve only low-fat (1%) and fat-free milk and nutritionally equivalent non-
dairy alternatives

* Ensure that half of the served grains are whole grain

Breakfast

The district will ensure that all children have breakfast, either at home or at school
in order to meet their nutritional needs and enhance their ability to learn by:
e Operate the School Breakfast Program
* Arrange bus schedules and utilize methods to serve school breakfasts that
encourage participation
* Notify parents of the availability of the School Breakfast Program
* Encourage parents to provide a healthy breakfast for their children

3

Free and Reduced Meals

All parents will be notified of the availability of free and reduced meals and the
"~ eligibility requirements for them. The school will make every effort to prevent the
identification of those children to eliminate any social stigma attached to this program.

Food and beverages sold outside of the reimbursable meals for fund raising:

All sales of food or beverages sold outside the regular school lunch program will be
pre-approved by the school administrator or designee and will comply with all applicable
nutritional standards. The organization must agree to the following conditions:

* The organization shall sell only one food item per sale
o The sale does not begin until the close of the regularly scheduled midday
food service
The food is not prepared on the premises
There are no more than four such sales per year
The food sold is a dessert-type food
The food sold is not one sold by the district’s food service program that day



Beverages that are allowed to be sold include:

* Fruit-based drinks that are composed of at least 50% fruit juice and have no
added sweetener

* Vegetable-based drinks that are composed of at least 50% vegetable juice and
have no added sweetener

e Drinking water with no added sweetener

* Two-percent-fat milk, one-percent-fat milk, non-fat milk, soy milk, rice milk,
and other similar non dairy milk

* An electrolyte replacement beverage that contains no more than 42 grams of
added sweetener per 20 ounce serving

Snacks that are allowed to be sold shall meet the following standards::
* Not more than 35% of its total calories shall be from fat. This does not apply
to nuts, eggs, or cheese packaged for individual sales
* Not more than 10% of its calories shall be from saturated fat. This does not
include eggs or cheese packaged for individual sale
* Not more than 35% of its total weight shall be composed of sugar.
e No more than 250 calories per individual food item

Nutrition and Physical Activity Promotion

The Plaza Elementary School aims to teach, encourage, and support healthy eating
by students. The school will offer nutrition education at each grade level not only as
health education but also classroom instruction in all core and elective subjects.
Activities such as farm visits, promotions and other interactive programs will be offered
each year. Students will learn the need to balance caloric intake with physical
expenditure through physical activity and exercise.

Students will receive at least sixty minutes per day in physical activity. The school
day will include a morning recess, noon time, and a physical education period for each
grade level. Teachers will provide other breaks as appropriate throughout the school
year.



Plaza Elementary School District
Nutritional Standards-Public Notice

These Standards, in accordance with Board Policy and Administrative Regulations
#3550, adopted November 16, 2011 shall be posted in public view within the cafeteria.

1.

The only food that may be sold to students during breakfast and lunch
periods is food that is sold as a full meal. However, fruits, non-fried
vegetables, legumes, beverages, dairy products or grain products may
be sold as individual food items if:
a. Not more than 35% of the total food calories, excluding nuts
or seeds, are from fat.
b. Not more than 10% of the food items total calories are from
saturated fat.
¢. Not more than 35% of the total weight of the food item,
excluding fruits and vegetables, is comprised of sugar.
d. Its total calories do not exceed 175 calories.
Any individual food item sold to students during morning or
afternoon breaks shall meet the standards in #1 above.
Regardless of the time of day, the only beverages that may be sold to
elementary students are water, milk, and 100 percent fruit Juices,
fruit-based drinks that are comprised of no less than 50% fruit Jjuice
and have no added sweeteners, or vegetable-based drinks that are
comprised of no less than 50% vegetables and have no additional
sweeteners.
The only beverages that may be sold to middle school students
(students in grades six through eight) from one half hour before the
start of the school day until the end of the last period are:
a. Fruit based drinks that are comprised of no less than 50% fruit
juice and have no added sweeteners.
b. Drinking water
¢. Milk, including but not limited to chocolate milk, soy milk,
rice milk, and other similar dairy or non-dairy milk.
d.  An electrolyte replacement beverage that contains no more
than 42 grams of added sweetener per 20 ounce serving.



Procurement Policy for Plaza Elementary School
District
Food Service Department

This policy is in compliance with the Government Code of the State
of California, sections 54202 and 54204, which mandate the
following:

54202: Every local agency shall adopt policies and procedures, including
bidding regulations, governing purchases of supplies and equipment by
the local agency. Purchases of supplies and equipment by the local
agency shall be in accordance with said duly adopted policies and in
accordance with all provisions of law governing same. No policy,
procedure, or regulation shall be adopted which is inconsistent or in
conflict with this statute.

54204: If the local agency is other than a city, county, or city and
county, the policies provided for in Section 54202 shall be adopted by
means of a written rule or regulation, copies of which shall be available
for public distribution.

Plaza Elementary School District will adhere to the
following policy requirements for any procurement
related to food service:

Purchases:
e Purchases greater than $80,000:

o If the amount exceeds eighty thousand dollars ($80,000) this
is considered a formal purchase, and contract must be
awarded through a formal bid process and a call for bids or
request for proposals shall be published at least once in a
newspaper of general circulation in the district, as well as
published in a newspaper generally circulated state-wide and
posted on the district’s website. The call for bids or proposals
may also be published in a regional newspaper. No contract
shall be divided for the purpose of avoiding this paragraph.

e Purchases greater than $10,000 and less than $25,000:

o Plaza Elementary School District will obtain competitive
bids (quotes) when any purchase will cost more than ten
thousand dollars ($10,000.00) and less than twenty-five
thousand dollars ($25,000.00).



¢ Purchases less than $10,000:

o Any purchase greater than three thousand dollars
($3,000.00) and less than then ten thousand dollars
($10,000.00) is considered a small purchase and does not
require a bid process, however, the small purchase shall be
made on a competitive basis.

© Any purchase below three thousand dollars ($3,000.00) is
considered a micro-purchase. Micro-purchases may be
awarded without soliciting competitive quotes if the price is
considered reasonable. To the extent feasible, however, the
district must distribute micro-purchases equitably among
qualified suppliers.

Bid Specifications:

Plaza Elementary School District contracts will not be awarded to
any potential vendors who write any of the bid specifications, the
solicitation documents, or any of the contract language.

Identical bid specifications and/or request for proposals will be
provided to all potential vendors.

Geographic Preference:

No Geographic Preference (advantage based on location) is allowed
with federal funds except for documented Farm to School (Farm to
Plate) efforts. Therefore, as part of Farm to School Plaza Elementary
School District may choose to apply a geographic preference when
procuring unprocessed locally grown or locally raised agricultural
products only.

Buy American:
Plaza Elementary School District will adhere to “Buy American” for
the food service program. Therefore Food Service is required to
purchase, to the maximum extent possible, domestic products for
use in meals served in our Child Nutrition Program. However,
Exceptions are allowed when:

- Food preferences can only be met with foreign goods

- Insufficient quantity and/or quality is available in the

USA
— Domestic cost is significantly higher



Debarment and Suspension:

All food service contracts to be paid with Federal assistance expected
to equal or exceed $25,000.00. Plaza Elementary School District will
obtain verification regarding debarment, suspension, ineligibility,
and voluntary exclusion.

* To meet this requirement Plaza Elementary School
District will use the state-approved Debarment and
Suspension Certification Form to be included as an
attachment to all contracts and bid documents.

Standard of Conduct for Plaza Elementary School District
Employees:

Plaza Elementary School District maintains the following code of
conduct for any employees engaged in award and administration of
contracts supported by Federal Funds:

No Plaza Elementary School District employees will engage in any
procurement when there is a conflict of interest, real or perceived,
and employees cannot solicit or accept any gratuities, favors or
anything of monetary value from prospective vendors

No Plaza Elementary School District employee shall participate in
the selection, award or administration of a contract when any of the
following persons have a financial interest in the firm selected for
award:

o The employee

o Any member of his/her immediate family

o People with whom there is an affectionate personal
relationship

© An organization which employs or is about to employ any of
the above

Plaza Elementary School District would like all employees to behave
with the utmost integrity and never be self-serving, be fair in all
aspects of the procurement process, be alert to conflicts of interest,
and avoid any compromising situations.

Employees found to be in violation of this policy are subject to
disciplinary action. Based on the severity of the infraction, the
penalties could include a written reprimand to their personnel file, a
suspension with or without pay, or termination.



e Plaza Elementary School District employees, officers, or agents shall
neither solicit nor accept gratuities, favors, prizes, or anything of
monetary value from contractors, political contractors, or parties to
sub-agreements, or vendors to exceed a value of $50.00

Contract Administration:

Plaza Elementary School District will maintain a contract
administration system which will ensure that contractors perform in
accordance with the terms, conditions, and specifications of their
contracts or purchase orders. Plaza Elementary School District
Business Manager will review all aspects of any contractor bid
documents, expenditures, processes, and procedural aspects to
ensure compliance with all federal, state, and school district
regulations.

Discounts, Rebates, Credits:

Plaza Elementary School District will verify that all food program
contracts and procurements are net of all applicable discounts,
rebates, and credits. All contractors will maintain records and
source documents in support of all costs, discounts, rebates, and
credits.

Records Retention:

The District will retain all food program records for three years after
final payments and/or three years after any pending matters have
been closed and completed.

Bid Protest Procedures:

Any vendor who desires to protest the award of a bid pursuant to
this policy shall, within fifteen (15) days after award of the bid, give
notice of their protest. The notice shall state in detail the basis of
the claimant’s bid protest and the resolution requested. The bid
protest shall be provided to the Food Service Director or other
person designated by the school district to handle bid protests
pursuant to the food service procurement policy. The Food Service
Director or other person so designated shall investigate the claim
and issue a written decision within fifteen (15) days after receipt. If
the claimant is not satisfied with the decision of the Food Service
Director, the claimant may appeal the decision to the board of
trustees of the school district. The notice of appeal shall be filed
with the board of trustees at the office of the Superintendent of
Schools within fifteen (15) days after issuance of the decision being
appealed from. The appeal shall state the basis of the appeal and
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provide to the board the original bid protest, together with a copy of
the decision being appealed from. The specific grounds for the
appeal shall be stated in the appeal and shall not include additional
claims or information not provided with the original bid protest.

The board of trustees at the next regular board meeting following the
receipt of the appeal shall either hear the appeal or set a time to
consider the appeal. The board may in its discretion render a
decision based upon the information and records before the board of
trustees or, in the board’s discretion, may request the claimant and
a representative of the school district to each present information
pertaining to the bid protest. In the event the board chooses to hear
from the bid protester and a representative of the school district,
each will be entitled to present or have someone on their behalf
present their position to the board.

Thereafter, the board shall render its decision either at that meeting
or at the next regular board meeting.
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FIELD TRIP REQUEST FORM

[,Ei/Major Field Trip (over 20 miles)

0 Minor Field Trip (Local /20 miles or less)
Teacher [ peoe (/ Len
Destinaticn (Place) /Activity For¥ Braag / PEEC

— 0
City b2 %I‘Z&—éﬁ
Distance in miles, one way f?@ e s

N\ 5 .4 - . L -
Purpose CM Adsver  Flecestioa Q@”‘/I? {/ Schew [

Date of proposed trip / % = ,/ 712
Method of Transportation ’?&/ e-zn/’f' F\l/? W / P(j sl (/s / J&38¢ bl

/{Q_z,z‘tﬁ/—"

DS ress

Minor Field Trip Approval

Signature Date
Superintendent

Major Field Trip Approval

Signature Date
Clerk, Board of Trustees
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